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Installation instructions for the  
Cobweb Design editing and proofreading stamps 

 
COPYRIGHT NOTICE AND DISCLAIMER (for free student set):   
 
1. Copyright © 2017 Tamra Ross and Cobweb Text and Design (hereafter Cobweb Design). All Rights Reserved. Permission to use, 
copy, modify, and distribute the free version of this software and its documentation is hereby granted, provided that the above 
copyright notice, this paragraph and the following two paragraphs appear in all copies, modifications, and distributions.  
 
2. IN NO EVENT SHALL COBWEB DESIGN BE LIABLE TO ANY PARTY FOR DIRECT, INDIRECT, SPECIAL, INCIDENTAL, OR CONSEQUENTIAL 
DAMAGES, INCLUDING LOST PROFITS, ARISING OUT OF THE USE OF THIS SOFTWARE AND ITS DOCUMENTATION, EVEN IF COBWEB 
DESIGN HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.  
 
3. COBWEB DESIGN SPECIFICALLY DISCLAIMS ANY WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF 
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE. THE SOFTWARE AND ACCOMPANYING DOCUMENTATION, IF ANY, 
PROVIDED HEREUNDER IS PROVIDED "AS IS". COBWEB DESIGN HAS NO OBLIGATION TO PROVIDE MAINTENANCE, SUPPORT, 
UPDATES, ENHANCEMENTS, OR MODIFICATIONS. 

 
COPYRIGHT NOTICE AND DISCLAIMER (for the full set in all colours):   
 
Copyright © 2017 Cobweb Design. All Rights Reserved. Permission to use this software and its documentation is hereby granted 
under the following conditions. A licensed individual user may install and use this software on as many devices as he or she owns, 
but may not distribute or sell this software (i.e. the individual stamps files as provided in this distribution) in any manner without the 
express written permission of Cobweb Text and Design. A licensed business owner may install the software on the computer of one 
employee, or as many computers as licenses purchased.  
 
SECTION 2 AND 3 OF THE ABOVE DISCLAIMER ALSO APPLY TO THE FULL SET.  

 
 
To install all the stamps in one go, you must add files to the stamps directory for Adobe Acrobat.  This 
can be tricky to find as different versions of Acrobat store the files in different places.  The instructions 
below should cover most cases so please read through to find the information relevant to your system.  
Note that if your computer is set to hide system directories you may need to make these directories 
visible: instructions for doing this on a PC or Mac are included below.  
 
Make sure to close Acrobat before installing the stamps. 
 
* If you have any issues with the installation instructions, please email info@cobwebdesign.ca.  But 
please, try these instructions first and let me know which step gave you trouble. 
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Acrobat Pro PC Install 

 
1. Check which version of Acrobat Pro you have – this is important, because if you have upgraded 

in the past, you may have folders from previous versions on your computer.  Open Acrobat and 
look on the top bar to see the version.  (TIP: Until version 11, Acrobat was numbered.  The latest 
version is called “DC”). 
 

2. Close Acrobat. 
 

3. Open any Windows folder.  Click in the blank space to the right of the folder path, and enter 
%appdata% and press enter. 

 
 

4. This should take you directly into the Application Data folder.  Now select  
Adobe  ->  Acrobat  ->  <your version of Acrobat (e.g., 11 or DC)>  ->  Stamps.    
 
If you cannot access appdata, see below for how to enable hidden files, then return to these 
instructions. 
 

5. Place the stamps file(s) (e.g., Cobweb Design Proofing (COLOUR).pdf) in the folder. If you 
purchase the full set there will be multiple files, one for each stamp colour and an additional file 
for the French stamps. Make sure to copy all of these files (except for this instructions 



document) to your Adobe folder.  Keep a backup copy of the files because if you delete any 
stamps within Acrobat this master file will change.  
 

6. Launch Acrobat and open any document. 
 

7. Open the Stamps Palette (see How to use the stamps below for how to find it if you are new to 
this).  The stamps should now appear as an option in the drop down menu. 
 

8. Click on a stamp, then on your document to apply it.  You can then click on a stamp and drag it 
to move it, or you can use the corner handles to resize it.  See How to use the stamps below for 
more instructions. 

 

How to access the AppData folder on a PC 
Use these instructions if you cannot access AppData using the steps above. 

1. Open any Windows folder and select the View menu. 
2. Under options (on the far right) select Change folder and search options. 
3. Select the View tab. 
4. Select the button for Show hidden files, folders, and drives. 
5. Click OK to close the dialogue. 
6. You may wish to shut this option off once the install is done, if you are not comfortable 

with seeing system files. 
 

Acrobat Reader PC Install 

1. Go to your C drive and open Program Files. 
 

2. Open the folder Adobe then Acrobat x.0 or Reader x.0 (x is the version number). 
 

3. Open Reader\plug_ins\Annotations\Stamps\ENU. 
 

4. Place the PDF file(s) (e.g., Cobweb Design Proofing (COLOUR).pdf) inside the ENU folder. 
 

5. Launch Adobe Acrobat Reader; you will find the stamp set under the Stamp Tool. 
 

6. Please note that in older versions, you will only be able to see the Stamp Tool and stamp set 
with a PDF file that has been enabled for editing in Adobe Acrobat Professional, and overall, you 
will have fewer editing options than in the Pro version. 

 

Mac Install 

1. On your Desktop, double-click your hard drive icon to open a Finder window. 
 

2. Go to the Users folder and open your individual user folder. 
 



3. Open the Library folder, then open the Acrobat User Data folder. If you cannot find the library 
folder, see the next section for how to make it visible. 
 

4. Look for the Acrobat version number you are using and open that folder. 
 

5. Open the Stamps folder. 
The full path is:   HardDrive: Users:IndividualUser:Library:Acrobat User Data:X.0:Stamps 
 

6. Place the PDF file(s) called (e.g., Cobweb Design Proofing (COLOUR).pdf) inside the Stamps 
folder. 
 

7. Launch Adobe Acrobat Professional; you will find the stamp set under the Stamp Tool. 
 

 

How to access the (Home) > Library folder on a mac 

Use these instructions if you cannot access AppData using the steps above. 

1. On recent versions of Mac OS, the Library folder is hidden by default. Use these steps to 
make it visible. 

2. In the Finder, hold down the Option key first while choosing Go > Library so you can see 
it. 

3. Then find the Stamps folder in:  
Library  ->  Application Support  ->  Adobe  ->  Acrobat  ->  11.0(or your version #)  ->  
Stamps 

4. Return to the Mac install instructions. 
 

  



How to use the stamps 

 
Depending on your Acrobat version, you will find the Stamp Tool under one of the following menu 
options: 

• Comments > Commenting Tools > Stamp Tool 

• Comments > Comment & Markup Tools > Stamp Tool 

• Tools/Stamp/Stamps Palette (option shows up on your top bar) 
 
To see the stamp set(s): 
Select it from the drop-down list at the top of the stamps palette. If you purchased the full set, you will 
have an entry on the drop down list for each colour/language. 
 
Select the stamp you want to use, then stamp on your document.  Click on a stamp that has been placed 
to move it around or resize it (it helps to be zoomed in).   
 
You can create a custom set by deleting stamps you will not use.  The full set has multiple versions of 
many stamps (e.g., insert apostrophe has both narrow and wider styles) to accommodate a range of 
style guides.  Back up the original file before making changes as any deleted stamps disappear from the 
installed file and can’t be restored.   
 
Use the commenting and pen tools to supplement the stamps and add comments.  
 
Send comments on stamp size, appearance or usability to info@cobwebdesign.ca.  Also note any 
missing stamps, etc.   
 
See the next page: Proofing marks sample document for an example of using the stamps. 
 
 
MODIFYING/PERSONALIZING THE STAMPS FILES 
 
You may wish to make changes to the stamps files to make them more useful for you. You have the 
following options: 
 

1.  To remove any stamps you will not need, open the stamps file(s) that you placed in the acrobat 
folder and open the bookmarks tab on the left of the document.  There will be a page for each 
stamp.  Any pages deleted here will be deleted from the stamps. Please back up your stamps file 
first or you will not be able to restore any deleted items. 

2. To change the order of the stamps, open the stamps file as described in the previous step and 
use the bookmarks pane to click and drag on stamps and change their position.  TIP – you can 
expand the width of the bookmarks pane to make it easier to see many stamps at once.   



Creative Brief 
 

Client: 
The Calgary Cyber gaming League 

 

Background: 
CCGL is a league of Cyber Gaming fans that that host regular casual games and tournaments for league 

members.   

 

Project Overview: 
The client requests an updated logo design, a scheduling system to help arrange game times, a and 

searchable database system to store tournament results for teams and individual players, including 

existing stats from  

2010 2017. 

 

Goal 
To recruit new league members, and make it easier for players to access their league standings and 

game results.  The client is considering adding online game tournaments to expand the league to other 

cities.   

 
Target Audience: 

League members and prospective new members. 

 

 

Message & Tone: 
The logo should use imagery consistent with the style of the game, Cyber, and including the CCGL 

initials. Colors should be bold and modern, and stand out well on black.  The logo should have a strong 

“cool” factor and be something players would want to wear on t-shirts and other clothing. 

 

Visuals: 
Logos of individual team members will supplied for the league results pages. Front page graphics should 

be original and abstract, but mesh well with the graphical style of the Cyber books and games.  

 

Specifics Needed: 
Very bold, bright colors (not primaries, metallics, and strong abstract shhapes.   
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